    PROJECT HOSPITALITY JOB POSTING



STAFF INTERESTED IN A POSTED POSITION PLEASE DISCUSS WITH YOUR 

                        ALPHABETICALLY LISTED 





SUPERVISOR AND THEN EMAIL YOUR LETTER OF INTEREST AND RESUME TO 




AUGUST 20,  2010






JUDEUTSCH@PROJECTHOSPITALITY.ORG, FAX TO 718-720-5476 OR MAIL TO 100












PARK AVE, STATEN ISAND, NY 10302, ATT: HUMAN RESOURCES
	JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	AREA DIRECTOR
	REHAB & RECOVERY SERVICES
	RECOVERY/REHAB
	LCSW/LMSW FOR SENIOR LEVEL  POSITION
	At  least 7-10 yrs of progressively responsible leadership needed. Ability to supervise multiple mental health & substance abuse programs, including licensed programs. Must have solid administrative, supervisory & fiscal experience. Excellent verbal & written communication skills.
	

	CASE MANAGEMENT SUPERVISOR
	ADULT
	OUTREACH  HOUSING
	MASTERS DEGREE IN SOCIAL WORK OR RELATED FIELD REQUIRED
	The successful candidate will be responsible for supervising the outreach case management staff. Collaborate with housing and aftercare specialist to identify transitional & permanent housing options for homeless adults. Experience working with homeless, substance abusing, DV, and mentally ill populations needed. Familiarity with entitlement systems and housing applications preferred.Excellent verbal and written communication skills required. Assertive follow-up skills a must.  Ability to drive a passenger van required.
	Required

	CLIENT CARE COORDINATOR

 PART TIME WEEKEND

 7AM-3PM
	HOUSING SERVICES
	TAP
	HS DIPLOMA/GED

REQUIRED
	Direct care position in housing program serving persons with HIV/AIDS who also have mental illness and substance use issues. Oversee client activities, run socialization groups, ensure safety and security. Good verbal and written skills essential.
	


	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	COMMUNITY FOLLOW-UP WORKER    TEAM 3 
	HIV SERVICES
	COBRA
	HS DIP/GED REQ.
	Entry level social service position. Provide support/follow-up to clients. Monitor/update chart documentation. Direct client service/advocacy. Schedule appointments, monitor client participation. Basic computer skills a must. Some experience working with homeless and/or HIV+ populations preferred.
	Required

	DEPUTY DIRECTOR OF PROGRAMS
	ADMIN
	ADMIN
	MASTERS DEGREE REQUIRED
	Highly experienced LCSW Administrator and leader for executive management position for nonprofit agency serving homeless/formerly homeless individuals/families, persons with HIV/AIDS. Multi-service agency with need for clinical program development, fiscal decision making skills, superior skills to supervise four divisions. Excellent written, verbal, problem solving skills, including ability to plan for and resolve, critical clinical needs presented by clients. Direct major clinical thinking, standard setting. Position requires ability to handle complex, multiple tasks and assist in strategic planning and goal setting.
	

	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	 FACILITATING  COUNSELOR  

 ON –CALL 
	ADULT SERVICES
	NEIGHBORHOOD HOMES
	HS DIPLOMA/GED REQ.

FIRE GUARD/COORD WITHIN 3 MTHS
	Monitor /ensure safety of clients at transitional residence. Conduct apt. searches. Ensure compliance with program rules. Excellent comm. skills req. 2 yrs. Exper. working with homeless/substance using pops 
	Required



	 FAMILY RECREATIONAL ASSISTANT

 SOME WEEKEND & EVENING HOURS 
	HOUSING SERVICES
	SCATTER SITE I
	HS DIPLOMA/GED REQUIRED. SOME COLLEGE PREFERRED.
	Energetic individual needed to provide direct care support to at risk clients living in our Scatter Site Supportive Housing Program. Must  plan and carry out rec/social activities. Also escort clients to appointments, events, community dinners. Field work  required.
	Required. Ability to drive 15 passenger van. 

	 HOUSING AFTERCARE SPECIALIST
	HOUSING
	HOPE HOUSING
	BA/BS REQUIRED, MSW PREFERRED
	Work with dually-diagnosed clients to reduce recidivism in substance use and homelessness.  Caseload of 15-16 clients, conduct housing related needs assessment, develop/monitor adherence to service plan. Link to treatment services; ensure entitlement maintenance. 2 yrs. exper. working with dually-diagnosed pops as well as bilingual Spanish/English is a plus.
	Required 

	HUMAN RESOURCES COORDINATOR

PART TIME
	ADMINISTRATIVE
	HUMAN RESOURCES
	BA/BS REQUIRED
	Part Time (30 hrs) opportunity in our Human Resources Department assisting the Director with the Employment/Benefits/Payroll area. Minimum of 3 yrs solid HR experience is essential. This position will assist with payroll function, some experience needed.MS Office experience needed. Ability to work with highly confidential information essential. Hourly salary to $20.40 based on exper/degree.
	

	 INTERVENTION SPECIALIST
	HOUSING 
	TAP
	HS DIPLOMA/GED REQUIRED, SOME COLLEGE PREFERRED
	Experience working with MICA/CAMI population. Provide housing and entitlements advocacy.  Excellent written/verbal skills a must. 


	Required 


	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	 JOB DEVELOPER – TEMP F/T

 THROUGH 9/30/10
	HOMELESSNESS PREVENTION
	IMMIGRANT WORKER PROGRAM
	HS DIP/GED
	Bilingual Spanish/English candidate needed to assess and train Spanish speaking day laborers for employment opportunities.  Need to have experience in vocational strategies for non English speaking, non literate worker population. Exper. in the trades (construction, landscaping,,maintenance) needed. Responsible for training at least 80 workers
	Preferred.

	 MENTAL HEALTH CLINICIAN

 PART TIME – 21 HOURS
	REC/REHAB

SERVICES
	MENTAL HEALTH
	LMSW/LCSW
	Responsibilities include conducting psycho-social assessments. Providing mental health counseling, coordination treatment and maintaining documentation. Experience working with HIV, homeless and MICA population.
	

	  OPERATIONS COORDINATOR

  PART TIME  MORNINGS

  6-11AM – MONDAY THRU FRIDAY
	ADULT
	RESPITE BED PROGRAM
	HS DIP/GED
	Pick up clients from Respite Bed Program and bring back to Drop-In Center on SI. Set up of morning breakfast. Maintain inventory of bedding/mattresses, inventory of cleaning supplies requested by the respite bed partners, be accountable for seeing that all respite bed sites are clean, safe, comfortable, heated or cooled properly, and meet required standards for space and egress
	Required 

Ability to drive 15 passenger van

	 OPERATIONS COORDINATOR

 WEEKENDS PART TIME EVENINGS

 SAT/SUN 6-11PM
	ADULT
	RESPITE BED PROGRAM
	HS DIPLOMA/GED REQUIRED
	Pick up clients from Drop-In Center and deliver to Respite Bed Program. Assist with client dinner meal. Maintain inventory of linens/blankets/towels/hygiene kits. Ensure that respite bed sites are safe/clean and comfortable, heated/cooled properly, and meet required standards for space and egress. 

Exper. with homeless population preferred.


	Required

Ability to drive 15 passenger van


	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	OUTREACH WORKER

P/T-21HRS
	HOMELESSNESS PREVENTION SERVISES
	EYE OPENERS YOUTH DROP- CENTER
	HS DIPLOMA/GED REQUIRED
	Youth Outreach Worker will engage youth in different neighborhoods of Staten Island in order to inform them of the services provided by the Youth Drop-In Center. The Youth Outreach Worker must be computer literate, articulate, responsible, and able to communicate with youths from diverse backgrounds. All candidates should be at least 18 years old. Bilingual candidates are strongly encouraged to apply.
	

	 OVERNIGHT RESPITE BED WORKER

 8PM-8AM – THURS, FRI, SUN – 36 HRS
	ADULT SERVICES
	RESPITE BED PROGRAM
	HS DIPLOMA/GED REQUIRED 
	Ensure the safety and well being of our clients in our church based shelter respite bed program. Engage clients and provide structure. Provide intervention, role modeling, and structured support for client exhibiting disruptive behavior. Make security rounds of facility and document findings. Intervene and de-escalate crisis. Make proper notification calls. Communicate all relevant client issues with Director. Previous exper. with homeless population preferred.
	Required. Ability to drive 15 passenger van.

	PROGRAM COORDINATOR
	HOMELESSNESS PREVENTION SERVICES
	YOUTH DROP-IN CENTER
	BA/BS REQUIRED
	Candidate must have experience in case management and the operation of a residential or non-residential Youth Center. Highly organized and have excellent communication and writing. Must have the ability to handle the program’s administrative functions along with supervision of staff and be able to provide direct client services.
	

	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	 PROGRAM DIRECTOR
	REC REHAB SERVICES
	MENTAL HEALTH
	LMSW/LCSW REQUIRED
	Experienced clinician sought for mental health program for HIV+ clients. Maintain client caseload. Provide staff supervision, budget and contract mgmt. Coordinate services within agency and to external community. Must be clinically skilled and relate well to staff and clients. Excellent communication skills required.
	Required 

	 PROGRAM DIRECTOR

 MON/WED/ FRI 9-5

 TUES/THURS 11-7
	ADULT SERVICES
	NEIGHBORHOOD HOMES
	BA/BS REQUIRED, MSW OR LMSW PREFERRED

CASAC OR CASAC T IS A PLUS
	We seek a candidate to be responsible for the day to day operations of a 12 bed transitional housing program for men in recovery. Manage all aspects of program including admission/screening of clients, fiscal oversight, contract compliance and supervision of staff of 5. Will be liaison to funding source, ensure facility compliance, and housing placement to meet intended program goals. Ability to hand diverse workload. Excellent writing/interpersonal skills required.
	Required 

	 PROGRAM DIRECTOR
	HOUSING SERVICES
	HOPE HOUSING
	MASTERS LEVEL REQUIRED, MSW PREFERRED, CASAC/CASAC-T PREFERRED
	Manage the clinical, admin, and supervisory functions of an OASAS funded NY NY III scatter site transitional housing program. Carry small caseload of clients. Experience with housing and monitoring program budget a must. Ability to handle diverse duties needed. Excellent communication skills needed. Field work necessary.
	Required 

	 PSYCHIATRIST

 PART TIME – 12.5 HOURS TOTAL
	ADULT SERVICES
	 OUTREACH

SPECIAL CARE
	NYS LICENSE REQ.

BOARD CERTIFIED
	Provide psychiatric evaluation, medication monitoring/mgmt, and counseling to the homeless, MICA and SPMI populations at our Drop-In Center. Must have Medicaid number to write orders.
	N/A


	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	 QUALITY IMPROVEMENT  COORDINATOR

 PART TIME – 7 HRS
	ADMINISTRATIVE SERVICES
	QUALITY IMPROVEMENT
	MSW/RELATED MASTERS REQUIRED
	Monitor agency wide audit process including social services chart review. Coordinate QI initiatives. Assure contracted and quality standards, report writing. QI related trainings.
	Required

	 RECREATION COORDINATOR

 TUES-SAT 1PM-9PM


	FAMILY SERVICES
	HOSPITALITY HOUSE
	BA/BS PREFERRED
	Facilitate activities for children within our Tier II family shelter on SI. Must be able to create/oversee rec schedule, oversee volunteers for rec and coordinate activities with weekend rec staff. Bilingual Spanish a plus. Exper. working with children preferred. 
	Required 

Must be able to drive 15 passenger van.

	 SECURITY OFFICERS

  ON-CALL AT BOTH SITES


	ADULT SERVICES

FAMILY SERVICES
	DROP-IN

HOSPITALITY HOUSE
	HS DIPLOMA/GED

NYS SECURITY CERT
	Previous exper. preferred. Current NYS registered Security Guard license needed. Phones, greet incoming guests and clients, maintain logbook. Ability to complete incident report. Training for Peace Officer.
	Required

	 TEAM  LEADER

 TEAM 4
	HIV SERVICES
	COBRA
	BA/BS REQUIRED
	Opportunity for a detail oriented individual with prior case mgmt exper. Knowledge of homeless, HIV, substance using and/or mentally ill populations preferred. Some supervisory exper. a plus

	Required

	 VOLUNTEER/DONATIONS    COORDINATOR
	ADMIN
	EXTERNAL RELATIONS
	BA/BS PREFERRED
	Assist with community outreach, public relations, and donations (holidays, food drives) programs. Assist with development, implementation, and coordination of volunteer programs. Computer, public speaking and public relations skills essential. Flex schedule with some evenings and weekends. Bilingual Spanish/English a plus.
	Clean/Valid driver’s license along with ability to drive 15 passenger van and box truck for both donation and volunteer activities.

	 WEEKEND YOUTH WORKER

 SAT/SUN 7AM-3PM

 SAT/SUN 3PM-11PM OR

 SAT/SUN 11PM-7AM

 ALSO ON-CALL RELIEF WORKERS TO 

FILL IN  
	HOMELESSNESS PREVENTION SERVICES
	YOUTH  DROP-IN CENTER
	HS/GED REQUIRED, DEGREE PREFERRED
	We seek a Youth Worker who has experience or an interest in motivation to work with homeless young adults. Candidate must have good writing skills. 
	

	 JOB TITLE
	DIVISION
	PROGRAM OR

DEPARTMENT
	DEGREE OR CERTIFICATIONS

REQUIRED
	EXPERIENCE REQUIRED
	DRIVERS LICENSE 

	 YOUTH WORKER

 M-F 3PM-11PM OR

 M-F 11PM-7AM
	HOMELESSNESS PREVENTION SERVICES
	YOUTH DROP-IN CENTER
	HS/GED REQUIRED,

DEGREE PREFERRED
	We seek a Youth Worker who has experience or an interest in motivation to work with homeless young adults. Candidate must have good writing skills
	


